Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2022. It should not submit its Annual Governance and
Accountability Retumn to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of £40 +VAT for each letter.

*» The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time to
time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govermnance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

« Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the

authonty and properly initialled.
» Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off

 You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

« The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance i1s provided in the Practitioners’ Guide™ which may assist.

- Make sure that the accounting statements add up and the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public nghts of 30 consecutive working days which must include the first ten working days of July.

- The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public nghts and the name and

address of the external auditor before 1 July 2022.

Completion checklist — ‘No’' answers mean you may not have met requirements

All sections Have all highlighted boxes been completed?
Have the dates set for the penod for the exercise of public nghts been published? -

|

|

+-
Internal Audit Report | Have all highlighted boxes been completed by the internal auditor and

explanations provided? v
F Section 1 | For any statement to which the response Is 'no’, i1s an explanation available
for publication? v
- — =
Section 2 1 Has the authorty's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting? v
Fas an explanation of significant varnations been published where required? ‘ / i
Is an explanation of any difference between Box 7 and Box 8 available, should ]
a question be raised by a local elector and/or an interested party? v |
_ — A p— — — —
Sections 1 and 2 Trust funds — have all disclosures been made If the authority as a body corporate

IS a sole managing trustee? (Local Councils only)

i

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
can be downioaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2021/22
MUNDESLEY ON SEA PARISH COUNCIL

in all significant respects, the _
adequate to meet the needs of this authonty.

internal control! objective

A. Appropnate accounting records have been pf[t!hqpl throughout the financial year il
B Th;aulhomy comphed with its financial regulations, payments were supported by INvOICeS, all | /
ted for [ b e —

expenditure was approved and VAT was appropnalely accoumed 1of-
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy =,

of arrangements to manage these - - -
* D. The ﬁ;ec;pt or ra“te's'-t'equaramént resulted from an adequate budgetlary process. progress aganst /

the budge! was requiarly monitored  and reserves were appropniate
E. Expecied mcome was fully received. based on correct pnces, properly recorded and prompliy /
banked. ;qq_VAT was appropnately accounted for :
F Petty cash payments were properly supported by receipts. all petly cash expendilure was

~ approvec and VAT approprateny accounted tor |
G. Salanes % empioyees and allowances to members were pard in accordance with this authomty s /

approvals. and PAYE and NI requirements were properly appied

r il

H Asse! and mvesiments regislers were compiete and accurate and oroperly maintained v
. | .
1. Penoadxc bank account reconciiations were properly carned out dunng the year V

J Accountng statements prepared cunng the year were prepared on the comrect accounting basis

(recets and payments or ncome and axpenditure). aqreed 1o the cash book. supported by ar //

adeauate aude trail from underiying records and where appropnate debdtors and credtlors were

K I the authonty certified itsetf as exempt from 2 hmiled assurance review m 2020121 it mel tne
I A I M TV L {3111 ' St 48]

exempton cntena and comrectly declared ilseli exemp!

—"" ‘ Py f : ".' - . B
"-- ..—.‘- A TN .~ N “:[. e * - \.;'I..'.. 0.!, '\ 24 F LR o’

L The authonty publishes information on 2 free to access websiewebpage up to gate at the ime of /
the mntemnal sudil in accordance with any ralevant transparency code requarements \

i The authonty. dunng the previous year {2020-21) correctiy provided for the pernod for the
exerase of pubbc nghts as required by the Accounts and Audil Regulations (cvdonoed by (e \/

» . -~ | R .‘ . .
: .." .'v " ’ { .. ’l - ’ ,’ 3 0
. ’ . 'R

e e bagum wyy 1/
. §;~'¢: L-!sl‘c. ?‘ 4 -t .

N. The authonty has comphed with the publication requirements tor ?0?0.'51 AGAR

- —— -

o ———— .l —— ——_—

' O (For local councils only)
Trust f“"d_f_ ng @;r_@p) - The councl mel ils responsibiblies as a trustee | '

b o e —

For any other nsk areas wdenlfied by this authority adequate controls existed (hst any other nsk areas onéebarate m;ets if M
Date(s) internal audit undertaken Name of person who carried out the internal audit

Ok [a‘llaozz SUSAN LA g




Accounting
respect o the Accounting Statements for the year ended 31 March 2022, that

1 We have put n place arrangements for eflective financial

management dunng the yesr, and for the preparation of
e acoounting ststaments.

< We mamtaned an adequate system of intemnal control
nohsaing measures desiynad 1o preven! and deted! fraud
and compbon and reveewved 28 elacinvensza

has ondy done what it has the legal power to do and has

Pt theve s*e no rmadters of achual or potential camplied with Proper Practices in doing so

non-compiaice with taws, reguiztons and Proper o/
Pracaces that oo have 2 ssgnvficant fnancal effec!
on e abdity of ths :thordy 10 conduct its

' 4. We prossded sroper opportunity diwing the yesr for ' | dunng the year geve all persons interesied the opportuniy to
e exerTse of eleciors’ ngits i accordance with the v inspect and ask questions about thus autharily’s accousis
v/ |

S We camed ot 3 assassment of the nsks facing this considerad and documented the financial and other risks #
uhorily & Dok aPEropriate sieps 10 mansge thase faces and deaflt with them properly
nuis, schefing the seroduction of intamal controds andiar |
cxiemsl NRIANCE COVer Bhere requred

€ We mmniainnd Sroughoud the year an adequate and 2 LT amanged lor 8 compelent persan independent of the finrancal
efiecthve system of stemnal awdit of the accounting | 7 controls and procedures. o grve an objective view on whether '
records and condo systems. } | #ternal controls meet the needs of this smaller suthorty |

T W 300k appropnate action on all matters rasaed
(i reports fom stamsl and externat sudit

- € We conmderad whether o sgaton mddtes or
? SoOmMTmmerts. everds o FENSachons, oCtLaTing ether
- cung or 3y e year-end, have a fnancad impact on

Other information required by the Transparer




Section 2 - Accounting Statements 2021/22 for
MUNDESLEY ON SEA PARISH COUNCIL

Toial balances and reserves ai the beginning of the ysar
as recorded in the financial records. Value must agres 1o

i braught
forward
l(‘)mahmﬂ ru-mndw(abmummm
53,00( 00C MaWhu”mwm

Tanawmnmonw
.| of af employees. include gross saleries and wages.
“| employers NI contributions, employers pension

contributions. gratuities and severance paymerts.
aamw Total expendsdure or payments of capital and interest
1,762 1,719 made during the year on the authonty’s borrowings (i any)
& () All other payments Totsl expenditure or paymerts as recorded i the cash-
87,381 Bl book less staff costs (line 4) and joan interest/capital
Wn(ms)
.2 otal balances and reserves al the end of the year Must
- 161 NEd 142,371 M(1~02*3) {4+5+6)

| & Voial value of cash and 3- Tbamddamwmmm cash |

| shorl tenm mvestmends | 142 763; 127, ‘305 hoidings and short term investrments held as at 31 Man:h- |

; - i == To_mummm

ri‘l’dii.daﬂspts mmdsmmmmm nxsmada
iong tenm nvestments 913996{ 899,698 up of all s fxed assets and long term mvestments as al
and assels 31March

R SS—— — - — Pr—

'-10. Yot borrowngs Mwm«um Abd:ddlm
| | 4800 3200 mmmmmm

p— _.L—~ J - — - — — — - e — — . —————

mc«m”ammwumbmab
mswumm Trust funds or assels.

N.B The figures in the accounting statements above do
not include any Trust lransachons.,

| cerfify that for the year ended 31 March 2022 the Accounting | | confinm that these Accounting Statements were
Statements in this Annual Govemnance and Accountability approved by this authority on this date:

27106/2022

- —— '

2s recorded in minute reference’
ITEM 8.4 o

muyamdummu

Ll

Page 6 of 6



